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Purpose % 5:

The purpose of granting sabbatical leave is to increase a faculty member’s
value to his or her profession and to Duke Kunshan University (DKU), and to
support his or her professional development. Such a purpose is typically
served by pursuit of scholarship; sabbatical leaves are not intended for recrea-
tion or general travel, or for the purpose of accepting remunerative employ-
ment (with exceptions, see below).
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Criteria §rf:

e Regular-rank members of the faculty who have tenure at DKU are eli-
gible to apply for a sabbatical leave, which is granted following either
six years of active service to DKU after taking a pre-tenure sabbatical
leave, or a minimum of six years of active service to DKU, and subse-



quently after each six years of active service to DKU, with eligibility for
leave beginning in the seventh year.!
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A faculty member (hereafter referred to as the applicant) may take one
semester or two consecutive 7-week sessions (e.g., session 2 & 3 or ses-
sion 4 & 1) sabbatical leave at full 9-month salary or one academic year
of sabbatical leave at half 9-month salary paid by DKU, except in cases
where his/her salary is fully covered by external funding?.
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Previous sabbatical leaves and all time spent on unpaid leaves of ab-
sence’ other than approved medical leave or parental leave shall be ex-
cluded in determining years of service.
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Faculty members on sabbatical leave are exempt from teaching and all
other university service not related to the sabbatical project, including
but not limited to committee work and academic advising. Faculty
members are responsible for notifying the Office of Academic Advis-
ing to ensure that their advisees are reassigned during the sabbatical
leave.
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! Faculty at the ranks of associate and full professor who were hired before the tenure policy was adopted
are also eligible to apply.
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2 Applicants whose salary is partially supported by external funding during a sabbatical leave
shall be handled on a case-by-case basis by HR and the EVC, who shall determine the appropri-
ate compensation and benefits required to make up the applicant’s normal, half 9-month salary.
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*With the exception of faculty time paid through an external grant.
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e DKU will continue to contribute to the applicant’s fringe benefits, and
retirement during the sabbatical leave based on actual par received,
except in cases where his/her salary is fully covered by external fund-
ing.

FAMKEIARE, FRGREARIESLRR THE M HIBANRMNIRANE
XEMH, HIRZEAIMIEEIMBERL TR,

e DKU will continue to contribute to the applicant’s (plus dependents’)
health insurance during the period of the sabbatical leave.
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e DKU will continue to contribute to the applicant’s housing benefits as
agreed upon in the applicant’s contract during the sabbatical leave.
Faculty will have the choice of using the housing benefits locally or in
the sabbatical location. *
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e DKU will continue to contribute to child tuition benefits as agreed up-
on in the applicant’s contract during the sabbatical leave, as long as the
applicant’s child/children continue to attend an approved school in
Kunshan, Suzhou or Shanghai. In cases where an applicant brings a
child/children on a sabbatical leave to a location where the
child/children in question are legally prohibited from attending a pub-
lic school, or to a location where a language issue makes attendance in
public school unrealistic, DKU will contribute to child tuition benefits
up to the amount specified in the applicant’s contract, but this will be
examined on a case-by-case basis and is subject to HR approval.
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e DKU will not contribute to home-leave travel expenses during a sab-
batical leave.
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e DKU will not contribute additional funds for travel, accommodation or

scholarship-related expenses associated with a sabbatical leave, alt-

“In cases where the VCAA approves a full-year leave at half pay, the applicant will receive the housing
benefits for the full year, but at half the amount specified annually according to the applicant’s contract.
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hough the applicant will continue to receive his/her full annual discre-
tionary funds.
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e Granting of a sabbatical is not automatic; sabbatical leave proposals are
reviewed by the Faculty Development Committee (FDC), which will
make a recommendation to the Vice Chancellor for Academic Affairs
(VCAA) regarding the merit of the proposed project. The VCAA will
make the final recommendation to the Executive Vice Chancellor
(EVC), who makes the final decision on whether to grant the sabbatical
leave or not. Granting of sabbatical leaves is contingent not only on the
strength of the application but on the financial status of the university.
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e The FDC may seek confidential consultation with an additional faculty
member from DKU, Duke University or Wuhan University in cases
where all the members are less familiar with the applicant’s discipline
or field.
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e Each faculty member who is granted a post-tenure sabbatical leave is
expected to return to the university. A sabbatical leave can’t be used
for the purpose of accepting remunerative employment® except,
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* When a fellowship or grant obtained by the applicant co-
vers all or part of his/her salary.
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* When accepting a remunerative employment also fulfills
the purpose of pursuing productive scholarship (e.g., a
visiting postdoctoral assistantship).

> The applicant may receive consulting fees during a sabbatical leave but must refer to the Duke Kunshan
Policy-on-Faculty-Consulting-to-ensure his/her consulting activities are compliant.
EElaAT%NNExﬁHIE?T%EX K85, EX55% (RUHRAFRRSS5E@WRSIE) . U
REZEENFEMZEK.,



HEXAEIFELIERSTER RSN EARARE (6
., pEE LR BB EER ML) .

e The faculty member will be responsible for any additional taxes in-
curred as a result of taking sabbatical leave outside China.
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III. Procedure F&2fF:
Eligibility for sabbatical leave does not guarantee that a sabbatical leave will
be granted. Faculty members who are eligible must submit an application,
with a proposal outlining the proposed sabbatical project. Sabbaticals will be
granted on merit of the proposed project and its potential to yield scholarly
outcomes or significantly enhance the applicant’s professional development.
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e The applicant submits his/her application to the Director of Faculty Af-
fairs (DFA) by September 1 of the year prior to the academic year that
the intended sabbatical will start.
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e In cases where the proposed sabbatical project depends on external
funding which has not yet been awarded, the application must reflect a
letter of intent, and the applicant must inform the DFA of the status of
his/her funding as soon as he/she is informed about it.
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e The DFA will confirm eligibility of the applicant with Human Re-
sources (HR) and check the completeness of the application materials,
then forward the application to the FDC for review.
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e The FDC will review the application materials and make a recommen-

dation to the VCAA by October 1.
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In the event that any tenured members of the FDC are applying for
sabbatical leave in a given year, those members must recuse them-
selves from taking part in that year’s sabbatical review process before
the first fall Faculty Assembly meeting. Each recused member will be
replaced within that year’s sabbatical review process by a faculty
member from the recused member’s division, who must be nominated
and elected for participation in the sabbatical review process by the
Faculty Assembly. This election must be conducted by secret ballot
and occur at the first fall Faculty Assembly meeting. To be eligible for
such nomination, one must be eligible for membership in Faculty As-
sembly Committees and must not be applying that year for post-tenure
sabbatical leave.
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The VCAA will also review the application materials along with the
recommendation from the FDC, and make a recommendation to the
EVC who will make a decision to award the sabbatical or not. The de-
cision of the EVC is final and contingent on the financial stability of
DKU.
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The VCAA informs the applicant and his/her unit (division, program
or center) head of the decision no later than October 15 of the same
year in which the application was received.
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Applicants who are rejected will be invited to reapply the following
year.
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If the entire, half 9-month salary is to be supported by external fund-
ing, the applicant is required to provide written authorization from the



PI to deduct the half 9-month salary plus fringe benefits from the grant
cosigned by the head of the Office of Research Support and Technolo-
gy Transfer (ORSTT) to confirm that the remuneration is allowable by
the grant.
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In cases where the applicant accepts remunerative employment from
another institution, he/she should provide written authorization from
the Senior Director of Human Resources at DKU, and make arrange-
ments with the employer/host institution to provide him/her with
health insurance coverage and other fringe benefits as applicable.
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Within a year of return from a sabbatical leave, the faculty member
must submit a report to the VCAA describing his/her sabbatical activi-
ties and completed or pending scholarly outcomes (including an ex-
planation if intended scholarly outcomes are not forthcoming). A copy
of the report must be included in subsequent sabbatical applications;
subsequent sabbatical requests may be rejected if the report indicates a
lack of productivity during the sabbatical leave without good reason.
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IV. Application Materials H 51§l
The following materials must be included in the application and submitted to the
DFA; electronic applications are acceptable.
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A completed application form (appendix 1), which states the appli-
cant’s name, rank and unit with which the applicant is affiliated, a title
and brief (<200 words) abstract of the intended project, the intended



start date of the sabbatical leave, and an explanation of external fund-
ing to be applied to the sabbatical if applicable.
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A sabbatical project proposal that is explanatory and written in lan-
guage comprehensible to someone outside of the applicant’s discipline,
that outlines:
EEBEMNREBEIERIS, FURIBARMEEMMIMMIARBET
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* The background and aims of the project
B B EFE
* The plan for realization of the project
TR B SEre it
* A description of how the project will advance the appli-
cant’s professional development and/or contribute to the
scholarship in the research center with which his/her re-
search is affiliated if applicable
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* A description of expected scholarly outcomes.
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A teaching plan signed by the applicant’s division chair or unit head
and the Associate Dean of Undergraduate Curricular Affairs, or the
Associate Vice-Chancellor for Graduate Studies and Research indicat-
ing how the applicant will meet his/her annual teaching requirement
minus the course release. The applicant is not responsible for finding
an adjunct or attaining other solutions for staffing to cover his/her
courses during the sabbatical. The teaching plan should also indicate a
plan for any signature work mentees.
HEBANEBEEIRABANTA, UEAFIRESSRIBKE
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e A letter of support, which is intended to aid the review process written
by one of the following: the applicant’s academic unit head, sabbatical
host, colleague, or collaborator in the same research field (within or
outside of DKU). It is a right of faculty members to apply for sabbati-
cals; unit heads may not withhold their support on grounds of staffing
issues or concerns about teaching coverage, although they may offer
perspectives in the timing of the leave. It is the responsibility of DKU
to provide coverage for teaching and/or other duties of the applicant.
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e A short, up-to-date resume.
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e A copy of the applicant’s previous sabbatical report if applicable.
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Appendix 1: Application form for Sabbatical Leave
ffx 1: ZARAKRPIFER

Proposal must be attached

DT LFER P

Name of Applicant:
FRIF AL

Rank of Applicant:
BRI A 21T

Unit (research center, institute or division) with which applicant is affiliated:

FIBAPTBRAEN (FI5RF0. FHRPTEFEED)

Dates (m/y—m/y) of previous sabbatical if applicable
IR AMBRIBEER (A/F - A/E, MEHR)




Previous sabbatical report must be attached

T L UL BTEI =R AR B

Name of unit head or colleague who has provided a letter of support

REFRORABARTAHFAENLES
Letter of support must be attached

Tl 75

Intended sabbatical leave start and end dates: (m/y —m/y)

Btk seMERBE (R/E - B/E)

Project Title:
I B AFK

Abstract (<200 words):
BE (<200 F)

Explanation of external funding that will be applied to the sabbatical project or
used to supplement applicant’s salary:

RBIE AT E AR, SR X BRI ARAFHZAITHERIMBR IR (EM)
If external funding will be used to support all or part of the applicant’s salary, permission from the PI to
deduct the salary and fringe benefits from the grant must be supplied along with a signature from the head
of ORSTT confirming that the remuneration is allowed by the grant. Applications without these support-
ing materials will be rejected.
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I accept the terms and conditions of the sabbatical leave if granted.

A, FAEZEHXZARRKNRAI A FIF

Signature

A
%

Date
HH3

The following supplemental documents must be attached:
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1. A sabbatical proposal
FARRERIL S

2. A teaching plan signed by the applicant’s academic unit head and the As-
sociate Dean of Undergraduate Curricular Affairs or the Associate Vice-
Chancellor for Graduate Studies and Research as appropriate.
RIBEAEER, ARFBEANRAFRBMAATA, NEAFRERESEIRK
SHHEEIRK (MRERSHN) FJBONEFAITL

3. A letter of support
—H R

11



4. The applicant’s resume
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